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l. FOREWORD FROM THE DIRECTOR

As you know, English is acknowledged as the widespread and common
communication language in our globalizing world. In addition, English is accepted as
a common and international scientific language. The goal of English Preparatory
School is to help students, despite their level, realize their language learning potentials
and contribute to their success.

The objective of our Preparatory School Division is to equip students with language
skills sufficient to help them follow classes in their Faculties.

Based on the ‘one language, one person’ motto, our Foreign Languages Division aims
to teach our students a second foreign language (German, French, Russian, Greek,
and Chinese) other than English that will help them succeed in the world. We organise
Turkish courses that will help our students from other countries gain Turkish language
skills to survive in daily life. We also offer academic English courses for our students
who continue their English-medium faculties after English Preparatory School Division
to help them follow courses and succeed in their departments. Finally yet importantly,
we offer English courses for our students who continue their Turkish-medium faculties
to help them express themselves in English. Additionally, the Turkish Preparatory
School, which is under construction, aims to offer Turkish courses for non-Turkish
students who will receive Turkish-medium education to help them understand and
follow their courses.

In today’s world, the most important objective of education is to raise multi-cultural
global citizens and individuals who respect and understand all cultures because of this
multi-cultural nature; to help individuals receive education and mainstream in the same
classroom with students from other nationalities in the globalizing world. In addition, it
is aimed to equip students with the language skills required in higher education
standards.

. HISTORY

Foreign Languages and English Preparatory School (FLEPS) continues its existence
since the establishment of EMU in 1979. Eastern Mediterranean University (EMU)
provided only English-medium education until 1996. Our school, which only functioned
as English Preparatory School during its early years, changed its function and took
responsibility for new duties based on the global changes and the new vision and
mission adopted in EMU. FLEPS has always fulfilled its responsibilities with utmost
care and it still does.

Our school, which started as English Preparatory School in its early years, took the
name School of Foreign Languages later on and for the past 5 years, continues to fulfil
the new duties with the name of Foreign Languages and English Preparatory School
(FLEPS).
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The name FLEPS reflect two main divisions under our school: English Preparatory
School Division (EPS) and Foreign Languages Division (FL). EPS Division provides
intensive English education for new students registered to English-medium programs
without adequate level of English. FL Division offers advanced English courses for
students who successfully complete preparatory school education or are exempted
from EPS. Additionally, students studying in Turkish-medium programs are provided
English education suitable for their levels, and all EMU students are offered elective
foreign language courses such as German, Greek, Russian and French. Our FL
Division also offers Turkish courses for students coming from foreign countries. In
addition to these, English support courses are provided for Postgraduate students
without adequate levels of English. Starting from 2016-2017 Academic Year, Turkish
support courses are also offered for students who would like to study in Turkish-
medium postgraduate programs.

Our school, continuing intensive work on establishing a language policy and bringing
a standard to language education at EMU, has been successfully representing EMU
on all language-related platforms through its works and achievements since its
establishment. Our school, which started providing education with a few teaching staff
and classrooms shared with various departments, is now providing education with its
strong academic staff and 3 main buildings in classrooms equipped for quality
language education.

1. VISION

EMU-FLEPS, a regional leader in the provision of language learning programmes,
aspires to continuously enhance its learning opportunities and programmes to meet
the changing needs of its students and stakeholders and co-create learners /
graduates ready, willing, and able to communicate in a multicultural world at
recognised international standards.

We aspire to continuously enhance our programmes to meet the changing needs of
our students and stakeholders through co-creating language learning within;

e« A Community of Learning — driven by the desire to promote sustainable life-
long practices that are both required and useful in the ‘real world.’

e A Community of Reflection, Self-Assessment and Individual Growth —
engaged by a love of collaboration, communication, and creativity.

« A Community of Belonging — grounded on a passion for modern, democratic,
multicultural understanding and mutual respect.
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V.

MISSION

At EMU-FLEPS, we continuously strive to achieve our VISION by actively breathing
life into our motto ‘ENGAGE, LEARN, REFLECT, COMMUNICATE, and GROW’. To
fulfil its mission, FLEPS:

v

v

V.

Prioritises the ‘use’ of language over ‘knowledge of forms, structures and
lexico-grammatical features.

Draws on student-centred, evidence-based and innovative approaches to
language learning and teaching.

Undertakes to provide students with opportunities to identify their weaknesses
and strengths, self-assess and evaluate their own work, and develop
meaningful learning goals and study systems.

Makes meaningful use of EdTech tools in line with the principle of ‘Learning
FIRST, Technology SECOND"’.

Pays as much attention to professional teacher learning as we do to quality-
driven student learning and success.

PRINCIPLES

Foreign Languages and English Preparatory School (FLEPS) acknowledges the
following as its principles:

>

bringing its education system to internationally accredited standards, making
its programs aligned to the CEFR for languages, both in English Preparatory
School Division where students receive intensive English instruction preparing
for their English-medium programs, and Foreign Languages Division where
students continue receiving English support and take other foreign languages
courses;

using English as the medium of instruction in both Preparatory School and
Foreign Languages Divisions where support is provided for English-medium
programs;

using Turkish as the medium of instruction in Turkish Preparatory School
where support is provided for non-Turkish students studying at Turkish-
medium programs;

ensuring a student-centred teaching approach, using the appropriate
methodology and instructional technology for this end;

creating course programs which are flexible taking individual differences into
account;

fostering collaborative learning instead of competitive and individual learning;
considering the demands of the twenty-first century teaching skills, employing
appropriate instructional technologies in all programs to maximise learning;
addressing relevant cultural and social issues in order to expose students to
the target language and its culture more effectively.
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EQUAL OPPORTUNITIES POLICY

A. Basic principles

Every member of the school is regarded as of equal worth and importance,

irrespective of his/her faith, culture, class, race, gender, sexuality and/or

disability.

A good work environment for academic staff and a good education for all our

students are possible only if equal opportunities practices are an integral

feature of all aspects of the life of the school.

Equal Opportunities practices should be evident in:

e the formal curriculum (the programme of lessons);

¢ the informal curriculum (extra-curricular activities); and

e the 'hidden’ curriculum (the ethos of the school, the quality of personal
relationships, etc.).

All members of the school should be aware of our equal opportunities policies.

This includes students, academic staff, education support staff, administrative

staff and parents.

Any member of the school acting in a manner contrary to the spirit of the policy

should be made aware of the unacceptable nature of his/her behaviour.

Equal opportunities issues should be seen as inter-related and as applying to

all aspects of our school life. This should be kept in mind when reading the

points outlined below, which cover the main areas.

B. Religion

We acknowledge that members of the school come from diverse backgrounds:
some have no religious faith, others are committed to a greater or lesser extent
to a variety of religions. We seek to promote an ethos of tolerance based on
understanding of and respect for the beliefs and practices of others.

C. Culture, class and race

We acknowledge that members of the school come from diverse cultural, racial
and socio-economic backgrounds and we endeavour to foster an atmosphere
of mutual respect in order to help to promote a school and a society in which
there is social, religious and racial harmony.

We are happy for our staff and students to wear special forms of dress where
these are an essential part of their religious or cultural background —
headscarves, etc.

We will not tolerate racist behaviour in any form.

D. Gender

As a school, we are aware that there may be gender inequalities in our society
which tend to impose limits, particularly on girls' expectations and behaviour,
S0 we constantly examine our curriculum, procedures and materials for gender
bias or inequality.

We encourage our students to be aware of the rigid sex stereotypes presented

4
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by, for example, the media. We try to ensure that our resources include non-
sexist books and materials which value the achievements of women as well as
men.

» We try to ensure that academic staff allocates their time fairly between the
sexes, and that all students have opportunities for working with students of
both sexes.

E. Sexuality

» As a school, we make no assumptions about the sexuality of any of our
members.
» Offensive name-calling (of any sort) is unacceptable.

F. Recruitment and selection

» We endorse in full the policy statement of our university’s Equal opportunity in
employment.

» The school's staff development and recruitment and selection policies are
based on good equal opportunities practice.

» The university's recruitment policy and procedures are clearly outlined in the
web-site, http://wwl.emu.edu.tr/en/academics/job-opportunities/1237

» Our school’'s Equal Opportunities Policy applies for the selection of ICELT
candidates and any other professional development course. We clearly
announce the procedures for application, screening and selection of
candidates for the course.

o Adapted from: http://www.educationengland.org.uk/articles/pol02equal.html

VII. ACCREDITATION

Foreign Languages and English Preparatory School (FLEPS) has been internationally
accredited by Pearson Assured for its quality instruction and effective organisation,
premises and facilities. Pearson Assured is an accreditation body based in the UK. It
evaluates quality processes, and recognises and endorses high quality institutions.

Our school, FLEPS first received accreditation in 2013, after a comprehensive audit
and benchmarking by Pearson Assured quality advisors, and verification of our quality
processes against international standards. Every year, a quality advisor visits our
organisation to conduct a review of our quality management system. We have passed
these review visits successfully and are proud to have the accreditation for four years
now.

With Pearson Assured accreditation, we have demonstrated that our organisation
meets the Pearson Assured quality criteria; we have ensured that each of our learners
on our programs receives the same quality of education and training provision by
international standards. Thus, the certificates our learners receive by completing their
language education at our school will provide extra advantage in their academic and
professional careers, since Pearson Assured works with more than ninety percent of
the universities in the UK and many organisations and institutions in the US, Europe
and Middle East.
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ORGANISATIONAL CHART OF FLEPS

VIII.

A. Organisational Chart of FLEPS
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B. Who is Who

Asst. Prof. Dr. Ramadan EYYAM
Director, FLEPS

Sen. Inst. ipek MENEVIS

Asst. Director, Student and Administrative Affairs,
EPS

Sen. Inst. Emete MAVILI
Asst. Director, Academic Affairs, EPS

Asst. Prof. Dr. Nazan DOGRUER

Asst. Director, Academic Affairs, FL

Asst. Prof. Dr. i. Erkan ARKIN
Coordinator, FLEPS Institutional Effectiveness,
Quality Improvement and Accreditation (IEQIA) Team
Asst. Prof. Dr. Aysegul SALLI

Coordinator, FLEPS Teacher
Professional Development Team

Training &

Asst. Prof. Dr. Yonca AYBAY

Coordinator, Student Councelling, Development and
Research Center

Sen. Inst. Ayse OZVERIR

Coordinator, EPS Academic Affairs

Inst. Serife HOCANIN ASIKSOY

Coordinator, EPS Student and Administrative Affairs
Teacher Training & Professional Development
Team

Sen. Inst. Afet AKTUGRALI

Sen. Inst. Berna BEREKET

Sen. Inst. Elif CiLLI ERSOZLU

Sen. Inst. Seren BASOR REYNOLDS

Inst. Giilden CAGAKAN

ext.no: 1374

ramadan.eyyam@emu.edu.tr

ext.no: 1470
ipek.menevis@emu.edu.tr

ext.no: 1132
emete.mavili@emu.edu.tr

ext.no: 1604

nazan.dogruer@emu.edu.tr

ext.no: 3942
erkan.arkin@emu.edu.tr

ext.no: 3942
aysequl.salli@emu.edu.tr

ext.no: 1296 / 2261
yonca.aybay@emu.edu.tr

ext.no: 2009
ayse.ozverir@emu.edu.tr

ext.no: 2150
serife.hocanin@emu.edu.tr

ext.no: 3012
pd.fleps@emu.edu.tr
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Institutional Effectiveness, Quality Improvement

and Accreditation (IEQIA) Team
Sen. Inst. Ozan INAMLIK
Sen. Inst. Seren BASOR REYNOLDS

Student Affairs Team

Sen. Inst. Damla SIMSAROGLU (Team Leader)
Inst. Emine ERMETAL SOKMEZ

Inst. Fayka GURESUN

Administrative Affairs Team

Inst. Tanya SERENLI BARKINAY (Team Leader)
Sen. Inst. Aynur ISTILLOZLU

Sen. Inst. Ersoy SENER

Inst. Sinem CAVUSOGLU

Syllabus Team

Sen. Inst. Pinar LEVENT (Team Leader)
Sen. Inst. Dilem KOYLUOGLU

Sen. Inst. Pinar HUDAOGLU

Inst. Fezile TOKER

Inst. Pembe TUNA

Testing Team

Sen. Inst. Nevin ADALAR (Team Leader)
Sen. Inst. Gil TOKHAN

Sen. Inst. Sena BUNDAK TOPUKCUOGLU
Sen. Inst. Sevcan TEKHANLI ARABACIOGLU
Inst. Afet SEYTAN

Online Tasks Team Leader
Inst. Mustafa OZCEVIK

LMS Administrator
Sen. Inst. Nil IRIKOGLU

CIP Team Leader
Sen. Inst. Mehgen ERCANLAR

ext.no: 3012

ext.no: 1112
student.eps@emu.edu.tr

ext.no: 2150
aat.eps@emu.edu.tr

ext.no: 2009
syllabus.eps@emu.edu.tr

ext.no: 1295
testing.eps@emu.edu.tr

ext.no: 2166
cip.eps@emu.edu.tr

ext.no: 2166

ext.no: 2166
cip.eps@emu.edu.tr
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ECA Team Leaders
Inst. Sultan TASKIRAN
Inst. Zekiye DELLALOGLU

Clubs Team Leader
Inst. Mustafa OZCEVIK

Substitution Team Leader
Sen. Inst. Guran KIZIL RUSO

Ercan ERCANLAR
Administrator

Alev OZGOKER
Computer Programmer

Zihni SAYGILI
Computer Operator

Emine ADAHAN CANNUR
Secretary

Pembe KARA
Secretary

ext.no: 2177 /2167
cip.eps@emu.edu.tr

ext.no: 2150

ext.no: 2344
epsweeklyplans@emu.edu.tr

ext.no: 2188
ercan.ercanlar@emu.edu.tr

ext.no: 1179
alev.ozgoker@emu.edu.tr

ext.no: 2346
zihni.saygili@emu.edu.tr

ext.no: 1330
emine.adahan@emu.edu.tr

ext.no: 2153
pembe.kara@emu.edu.tr

The list of all people at FLEPS is available in Appendix A.
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IX.
FALL TERM
12-30 September 2022
26 September 2022
28 September 2022
29 September 2022
03 October 2022
08 October 2022
10 October 2022
11 October 2022
29 October 2022
31 October 2022
02 November 2022
09 November 2022
09-10 November 2022
10 November 2022
11 November 2022
14 November 2022
15 November 2022
17 - 18 November 2022
18 November 2022
21-25 November 2022
01-02 December 2022
07 December 2022
09 December 2022
12 December 2022
15 December 2022
19 December 2022
21 December 2022
22 -23 December 2022
23 December 2022
25 December 2022
30 December 2022
01 January 2023
03 January 2023
04 January 2023
05 January 2023
06 January 2023
09 January 2023

2022-2023 ACADEMIC CALENDAR

Orientation Days For New Students

English Proficiency Test 1st Stage *

English Proficiency Test 2nd Stage

Announcement of English Proficiency Test 2nd Stage Results
2022 - 2023 Fall Term Classes Commence
First Day of Late Registration

Religious Day (Mawlid Oct.07 night)

Last Day for Late Registration

Academic Year Opening Ceremony ***

TR Republic Day (National Holiday)

Presentation 1 Outline Submission Deadline (by 19.00)

UB1 DP Task 1 on time Submission Deadline (by 19.00)
Presentation 1 Draft Submission Deadline (by 19.00)

UB1 DP Task 1 Presentations (Live & Recorded)

Commemoration of Atatiirk

UB1 DP Task 1 Presentations on time Submission Deadline (by
19.00)

Biography Task 1 on time Submission Deadline (by 19.00) for
Recording, Draft & Editing

UB1 Writing Assignments 1&2 on time Submission Deadline (by
19.00)

TRNC Republic Day (National Holiday)

Presentation 1 (Live & Recorded)

Presentation 1 Submission Deadline (by 19.00)

Progress Tests

Make-up Exams

A2 CIP Visit 1 Follow-up Task Submission Deadline (by 19.00)
UB1 DP Task 2 ENGL Lesson & Departmental Course on time
Submission Deadline (by 19.00)

Self-reflection Task on time Submission Deadline (by 19.00)
Presentation 2 Outline Submission Deadline (by 19.00)

Biography Task 2 on time Submission Deadline (by 19.00) for
Recording, Draft & Editing

A2 CIP Visit 2 Follow-up Task Submission Deadline (by 19.00)
UB1 DP Task 3 Reflection Presentation (Live & Recorded)

UB1 DP Task 3 Reflection Presentation on time Submission
Deadline (by 19.00)

Christmas Day **

Last Day for Applying to Get Leave of Absence

New Year’s Day

MEC Deadline (by 23.59)

UB1 MEC Deadline (by 23.59)

Charity Bazaar

Presentation 2 Draft Submission Deadline (by 19.00)

UB1 Writing Assignments 3&4 on time Submission Deadline (by
19.00)

Biography Task 3 on time Submission Deadline (by 19.00) for
Recording, Draft & Editing

UB1 Portfolio Process Feedback Form on time Submission
Deadline (by 19.00)
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10 January 2023

11-12 January 2023

12 January 2023

16-20 January 2023

25 January 2023
26 January 2023
27 January 2023
30 January 2023
08 February 2023
SPRING TERM

13-18 February 2023
16 February 2023
17 February 2023
19 February 2023
20 February 2023
21 February 2023
23 February 2023
03 March 2023
20 March 2023
05 April 2023

12 -13  April 2023

13 April 2023

14 April 2023

17 April 2023
17-18  April 2023

18 April 2023

19 April 2023

20 April 2023
21-23  April 2023

23 April 2023

24 -28  April 2023

01 May 2023
04-05 May 2023

10 May 2023

12 May 2023

15 May 2023

16 May 2023

Portfolio Submission Deadline (by 19.00) — all portfolio tasks
close

UB1 Portfolio Process Deadline (by 19.00)

Presentation 2 (Live & Recorded)

UB1 End-of-semester Presentations (Live & Recorded)
Presentation 2 Submission Deadline (by 19.00)

UB1 End-of-semester Presentations Submission Deadline (by
19.00)

Last Day of Classes

Final Exams

Online Course Registration for Spring Term 2022 - 2023
Commences

Make-up Exams

English Proficiency Test 1st Stage (Post-graduate Students only)
English Proficiency Test 2nd Stage

English Proficiency Test Grading

Last Day for the Submission of Grades to the Registrar

Fall Term Associate / Undergraduate Graduation Ceremony

Orientation Days for New Students

English Proficiency Test 1st Stage *

English Proficiency Test 2nd Stage

Last Day for Online Course Registration

English Proficiency Test - Grading

Announcement of English Proficiency Test 2nd Stage Results
2022 - 2023 Spring Term  Classes Commence
First Day of Late Registration

Last Day for Late Registration

Presentation 1 Outline Submission Deadline (by 19.00)
Presentation 1 Draft Submission Deadline (by 19.00)

UB1 DP Task 1 on time Submission Deadline (by 19.00)

UB1 DP Task 1 Presentations (Live & Recorded)

UB1 DP Task 1 Presentations on time Submission Deadline (by
19.00)

UB1 DP Task 1 Presentations (Live & Recorded)

Biography Task 1 on time Submission Deadline (by 19.00) for
Recording, Draft & Editing

UB1 Writing Assignments 1&2 on time Submission Deadline (by
19.00)

Presentation 1 (Live & Recorded)

Presentation 1 Submission Deadline (by 19.00)

A2 CIP Visit 1 Follow-up Task Submission Deadline (by 19.00)
Ramadan Bairam Eve

Ramadan Bairam

National Sovereignty & Children’s Day

Progress Tests

Workers’ and Spring Day

Make-up Exams

A2 CIP Visit 2 Follow-up Task Submission Deadline (by 19.00)
UB1 DP Task 2 ENGL Lesson & Departmental Course on time
Submission Deadline (by 19.00)

Self-reflection Task on time Submission Deadline (by 19.00)
Biography Task 2 on time Submission Deadline (by 19.00) for
Recording, Draft & Editing
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17 -20
19
22
24
25 - 26
26

30

31
02

05

06

07 -08

08

12-16
22

23
26
27
28 -01
03
05

06
07
12

May 2023
May 2023
May 2023
May 2023
May 2023
May 2023

May 2023

May 2023
June 2023

June 2023

June 2023
June 2023

June 2023

June 2023
June 2023

June 2023
June 2023
June 2023

June/July 2023

July 2023
July 2023

July 2023
July 2023
July 2023

SUMMER TERM

Spring Festival

Atatirk Commemoration, Youth and Sports Day

Presentation 2 Outline Submission Deadline (by 19.00)

Charity Bazaar

UB1 DP Task 3 Reflection Presentation (Live & Recorded)

UB1 DP Task 3 Reflection Presentation on time Submission
Deadline (by 19.00)

Last Day for Applying to Get Leave of Absence

MEC Deadline (by 23.59)

UB1 MEC Deadline (by 23.59)

Presentation 2 Draft Submission Deadline (by 19.00)

UB1 Writing Assignments 3&4 on time Submission Deadline (by
19.00)

Biography Task 3 on time Submission Deadline (by 19.00) for
Recording, Draft & Editing

UB1 Portfolio Process Feedback Form on time Submission
Deadline (by 19.00)

Portfolio Submission Deadline (by 19.00) — all portfolio tasks close
UB1 Portfolio Process Deadline (by 19.00)

Presentation 2 (Live & Recorded)

UB1 End-of-semester Presentations (Live & Recorded)
Presentation 2 Submission Deadline (by 19.00)

UB1 End-of-semester Presentations Submission Deadline (by
19.00)

Last Day of Classes

Final Exams

Make-up Exams

English Proficiency Test 1st Stage (Post-graduate Students only)
English Proficiency Test 2nd Stage

English Proficiency Test Grading

Kurban Bairam Eve

Kurban Bairam

Last Day for the Submission of Grades to the Registrar

Make-up English Proficiency Test 1st Stage (Post-graduate
Students only)

Make-up English Proficiency Test 2nd Stage

Make-up English Proficiency Test Grading

Spring Term Associate / Undergraduate Graduation Ceremony

20 July 2023 Peace and Freedom Day

23 July 2023 Last Day for Summer Term Online Course Registration

26 July 2023 Summer Term Classes Commence
First Day of Late Registration

01 August 2023 National Holiday

02 August 2023 Last Day for Late Registration

30 August 2023 Victory Day

01 September 2023  Last Day of Classes

04 - 07 September 2023  Summer Term Final Examinations

11 September 2023 Last Day for the Submission of Summer Term Grades to the
Registrar

* Those who are successful in the 1st Stage Exam, must take the 2nd Stage Exam.
** Attendance will not be taken in classes and no exams will be administered.
*** The date may change depending on the program of the invited speaker.
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